
How to Update Your Life Insurance Beneficiaries: A 

Step-by-Step Guide 

Life insurance is an essential financial tool that provides financial security to your loved ones in 

the event of your untimely demise. When you purchase a life insurance policy, you name one or 

more beneficiaries who will receive the death benefit if you pass away. It's crucial to keep your 

beneficiary designations up-to-date to ensure that your wishes are followed and your loved 

ones are provided for. In this post, we'll provide a step-by-step guide on how to update your life 

insurance beneficiaries. 

Step 1: Review Your Current Beneficiaries 

The first step in updating your life insurance beneficiaries is to review your current beneficiary 

designations. Check your policy documents or contact your insurance company to find out who 

you've listed as your beneficiaries. Make sure the information is accurate and up-to-date. 

Step 2: Determine Who You Want to Add or Remove 

After reviewing your current beneficiaries, determine if you need to add or remove anyone. If 

you've recently had a child, gotten married, or divorced, you may need to add or remove 

beneficiaries. You may also want to change the percentage of the death benefit that each 

beneficiary will receive. 

Step 3: Obtain Beneficiary Information 

If you're adding a new beneficiary, you'll need to obtain their full legal name, social security 

number, and date of birth. If you're removing a beneficiary, you'll need to provide a reason for 

the removal. 

Step 4: Complete the Beneficiary Designation Form 

Once you've determined who you want to add or remove and obtained their information, you'll 

need to complete a beneficiary designation form. Contact your insurance company or agent to 

obtain the form. Be sure to fill out the form completely and accurately, and sign and date it. 

Step 5: Submit the Form to Your Insurance Company 

After completing the beneficiary designation form, submit it to your insurance company. You 

may be able to submit the form electronically, by mail, or by fax. Be sure to follow the 

instructions provided by your insurance company to ensure that the form is processed 

promptly. 

Step 6: Confirm the Changes 



After submitting the beneficiary designation form, confirm that the changes have been made. 

Contact your insurance company or agent to confirm that the changes have been processed 

and that your beneficiary designations are up-to-date. 

Conclusion 

Updating your life insurance beneficiaries is a crucial step in ensuring that your loved ones are 

provided for in the event of your death. By following these steps, you can ensure that your 

beneficiary designations are accurate and up-to-date. Remember to review your beneficiary 

designations regularly, especially after major life events, to ensure that they reflect your 

current wishes. If you have any questions about updating your beneficiaries or your life 

insurance policy, be sure to contact your insurance company or agent for assistance. 


